
  

JOB VACANCY 
 

VACANCY ANNOUNCEMENT NO. OPENING DATE CLOSING DATE 

 December 1, 2025 January 30, 2025 
 

POSITION TITLE AND DEPARTMENT SALARY 

Children’s Mental Health Initiative interns (5) 

Wellness Center 

$18.00 per hour 

APPLICATIONS ARE AVAILABLE AT THE TRIBAL HUMAN RESOURCES OFFICE 

(Applications must be received in the Human Resources Office by close of business on the closing date) 

CONDITIONS OF EMPLOYMENT: 

 

➢ Five (5) Regular Full-Time intern positions 

 

 

DUTIES AND RESPONSIBILITIES:  

 

As a Children’s Mental Health Initiative (CMHI) college intern under the direct supervision of the CMHI Project Director or designee, the CMHI  

intern will assist in the CMHI Youth Advisory Board planning, organizing and conducting community-based initiatives. The CMHI interns shall assist 

in planning and executing activities for youth and their families and recreational activities. Assist the Youth Advisory Board in social media campaigns 

and program digital story creation. Shall be responsible for children safety, providing guidance in outdoor recreation activities. Shall participate in 

community based service projects with the youth. Shall perform other duties as assigned. 

 

QUALIFICATION REQUIREMENTS:  

 

Basic Requirements: 

 

High School Graduation or Equivalent.  High school graduation or equivalent means the applicant has received a high school diploma, General 

Education Development (GED) equivalency certificate or proficiency certificate from a State or territorial-level Board of Department of Education. 

 

In addition to meeting the basic requirements above, candidates must enrolled college students.  

 

 

Physical Requirement:  Must be in good physical condition to be able to lift up to fifty (50) pounds and hike various terrain.  

________________________________________________________________________________________________________________________ 

EVALUATION METHOD AND RANKING FACTORS: Evaluation will be made of the extent to which experience, education, training, self-

development, and/or awards demonstrate that basically qualified candidates possess the Ranking Factors-Knowledge, Skills and Abilities (KSA) 

described below. 

 

1. Knowledge of established Wellness Center, San Carlos Apache Tribe, and other applicable policies and procedures. 

2. Knowledge of computer programs and its applications in report writing and data log keeping. 

3. Knowledge of the organizational policies and applicable laws.  

4. Knowledge of running challenge courses and other experiential learning activities. 

5. Ability to communicate effectively with supervisors, clients, staff and others.  

6. Ability to manage difficult or emotional situations with clients, stay calm in crisis situations and show good judgment. 

7. Ability to maintain professionalism and a strict standard of confidentiality. 

8. Ability to work well with others in a team setting. 

9. Ability to maintain professionalism and a strict standard of confidentiality under HIPAA regulations. 

________________________________________________________________________________________________________________________ 

OTHER IMPORTANT INFORMATION:  
 

➢ Persons who submit incomplete applications will be given credit only for the information they provide and may not, therefore, receive full credit for their 

veteran preference determination, Indian preference, education, training and/or experience. 

 

➢ All material submitted for consideration under this announcement becomes the property of Human Resources Office and is subject to verification.  

Therefore, careful attention should be given to the information provided.  Fraudulent statements or any form of misrepresentation in the application process 

could result in loss of consideration for this position and/or a determination of unsuitability for tribal employment. 

 

➢ Additional or alternate selections may be made from the eligibility list within 30 days from the date the selection list was issued.  The positions to be filled 

must have the same title and have the same qualification requirements.  However, if there are no Indian preference candidates left on the certificate, the 

vacancy must be re-announced. 

 

➢ INDIAN PREFERENCE:  It is the goal of the San Carlos Apache Tribe to employ as many tribal members as possible in tribal positions.  Therefore, all 

other qualifications being equal, tribal members will receive hiring preference over other Indian Preference eligible and non-Indian Preference eligible.  

Preference for employment will be granted to qualified individuals, in the following order: 

 



  

1. Enrolled member of the San Carlos Apache Tribe with Veteran’s Preference 

2. Enrolled member of the San Carlos Apache Tribe 

3. Native American spouse of an enrolled tribal member or Native American parent of enrolled tribal member 

4. Other Native American 

5. Non-Indian spouse or Non-Indian parent of enrolled tribal member 

6. Non-Indian 

 

It is also the goal of the San Carlos Apache Tribe to provide the best services possible to tribal members.  In furthering the Tribe’s efforts to insure retention 

of tribal members and to provide job opportunities to tribal members, non-tribal member employees upon hiring shall, as part of the hiring agreement, 

agree to provide training and development to tribal members to allow them to become qualified for jobs which non-tribal member employees hold.  The 

Indian Preference policy applies to hiring, placement, and promotion, transfer or lay off, treatment during employment, and selection for training. 

 

➢ VETERANS PREFERENCE AND INDIAN PREFERENCE:  Preference in filling vacancies may be given to honorably discharged veterans who are 

enrolled members of the San Carlos Apache Tribe. 

 

➢ EQUAL EMPLOYMENT OPPORTUNITY: Except for Indian preference, consideration will be given without regard to any non-merit factor such as race, 

color, religion, sex, national origin, partisan politics, physical or mental handicap, marital status, age, membership or non-membership in any employee 

organization, or sexual orientation. 

HUMAN RESOURCES OFFICE CLEARANCE: 

 

    

 Human Resource Specialist  Date  

 


